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Registration

All users

must

Register

1.

User Registration

 Open ALMS Page

2.

Admin Data

Enter your

personal

information

3.

Select the

Events

You will be

observing

Step3a.

Request

 Release Authority

from  your

MAJCOM

1a.

Enter email

address

Ñ

Will you be a

final review

person?

No

Yes

5.

Submit user

registration

information

4.

Password Access

Information

Enter your user name

and password

information

MAJCOM User Managers

authorize Release, User

Manager & Validator

privileges

Enter your user

name and

password to log in

to the program.

Manager Request

(First log in)

If you will be a "User

Manager"

Click on

"Click Here to Request to

be a Manager"

Validator Request

(First log in)

If you will be a "Validator"

or lesson Manager

Click on

"Click Here to Request to

be a Validator"

These actions are

automatically

 sent to the

MAJCOM managers  for

consideraton of your

request.

Will you

 be a designated

MAJCOM

User Manager

or

Validator?

Yes

No

No

further

action

required

Registration

Supplement

User

Manager

Info

Clicking on the blue question mark within the online program will

display a Help File for that specific page.  The botom of each help

page also includes a link to a full help index as well as items

associated with the page.
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The "Event List" page is the Advanced Lessons Management Home page.  This

is the access point for all users, redardless of privileges,  into the program.

Most of the  actions from this page are "charted" on other pages.

Sign in with

User name

&

Password

Step 1.

ACCESS AFCKSLL

 Web Site

Select an

Action

Add or View Event's Lesson

Refer to the

All Users Chart

Add New Event

Refer to the

All Users Chart

Consolidate Events

Refer to the

All Users Chart

Delete Event

Refer to the

All Users Chart

All

Users

User Manager

Request

Click on

"Request to Be a

User Manager"

Validator Request

Click on

"Request to be a

Validator"

Log Off

Click on

"Log Off"

Update Profile

Click on

"Update Profile"

Contact User

Manager

Click on

"Contact your User

Managers"

This will display

a list of User

Managers for

the MAJCOM

you identified

during

registration.

The name is an

active email link

within the

program

This will create a

request to your

MAJCOM to

make you a User

Manager.

This will display

a your profile

information

within the

program. You

may update your

password as

well as other

information as

needed.

This will disconnect

your active link to the

program.

This will create a

request to your

MAJCOM to

make you a

Validator.

User

Manager

info

If you will be

leaving your

program idle,

please log off to

prevent

unregistered

users from

accessing  the

program.

Validator

Info
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Basic Operations

Are you

registered?

Report in Progress

Database

Enter

Reviewer

email

Address

Transmit

Lessons

to

Reviewer

Add Observation

Lesson Learned

Or Update

Current

Lesson.

Admin Area

Add New

or

Update

Admin Data

Yes

No

Register

First

Yes

Step 2.

Event Record

Is your event

name listed?

No

Add a New Event Name

or

Select Event from the Menu

Step 2a

Add New Event

Select

"Add New Event"

Determine

Action

Required

Sign in with

User name

&

Password

Are You

Certain?

Yes

No

Set

Master

Consolidate

Into New

Lesson

Clear

 the

Set Master

Set Master will

consolidate all

other lessons in

the list by

"linking" them to

this master.  You

will be able to read

the "linked

lessons."

However, you will

not be able to edit

the "linked

lessons."  All

future updates to

this group must be

made to the

master.

Consolidate is

similar to the

Set Master

choice except

you get a new

lesson form to

complete.

This enables

you  to create

an overview of

the other

lessons

without

changing

previous

input.

Submit to

Database

This builds a

Summary of

all lessons in

the file.

All lessons

will be linked

to the

summary.

This summary

will meet the

45 day

after action

report for unit

participation

in an event.

Submit to

Database

Submit to

Database

Add  Lesson

Select

"Add Lesson"

Modify Lesson

Click on  

the

Lesson ID

Number

Consolidate

Lessons

Select

Lessons to

Consolidate

Delete Lesson

Select

Lesson to

Delete

Build a Summary

Select

Build AAR/

Summary Report

Import Lessons

Select

"Import AFIIP

ASC File"

Transmit Lesson

Select

Lessons to

Transmit

Identify the

file you wish

to upload

into this

event.

This will

upload ASCII

files created

from any IIP

product.

Choose

"Return to

Event"

to continue

editing your

files.

Returned to

Submitter

for more

Information

Step 3.

Open Event Record

Select Event Name

Select

Add or View Event Lessons

Review

Process

T

r

a

n

s

m

i

t

Share

 

will only

allow the

reviewer to

return the

lesson to the

submitter.

Release

transfers all

privileges to the

reviewer.

Share

Release

Click

OK

Click

Cancel

Home

Page
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