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Step 1.

ACCESS AFCKSLL

 Web Site

Step 1a.

Sign in

to

ALMS

Determine

Action

Required

Click on

User Manager

Tools

Releasor Tools

Click on

"Users Name"

within the section

User Manager Tools

 were created to help

MAJCOMs manage the "people" registered into the

program.   This tool is how all Releasors, Managers

and Validators are authorized.

This also includes a tool to add an Event Name for

all users to select.

These tools should be checked frequently

during the registration time at the beginning of

an event. There are no notices sent when a new

user makes these requests.  It is the MAJCOM

managers responsibility to open and check for

new requests.

This will open

another screen

asking you to

verify or deny  the

request to be a

Releasor.

If you deny the

request an email

window will be

opened asking you

to explain why you

denied the users

request.

Remember,

Releasors are the

people who will be

forwarding lessons

to you .

If you want valid

information, pick

them carefully.

Manager Tool

Click on

"User Name"

within the section

This will open

another screen

asking you to

verify or deny  the

request to be a

Manager.

If you deny the

request an email

window will be

opened asking you

to explain why you

denied the users

request.

Managers are the

people assisting

you in controlling

the users during

your event.

User Managers

should be limited

to only the amount

necessary.

Validator Tool

Click on

"User Name"

Within the section

This will open

another screen

asking you to

verify or deny  the

request to be a

Validator.

If you deny the

request an email

window will be

opened asking you

to explain why you

denied the users

request.

Validators are the

users who will

assist you in

validating all

submissions and

in creating the

event's final report.

Add New Event

Click on

"Add a New Event to

the Database"

This will add a new

event name to the

entire

 database. All

users may select

the event name

from the pull down

list.

This helps ensure

all users use the

same event name

for lesson input.

An individual may

add an event name

as well.  However,

this name is only

within  their profile

and is not

"selectable"  by

any other user.

User List

Select an Event Name

Click on

"Get Users"

This allows you

change the users

administrative

information.

You may also add

User Manager or

Validator

privileges from

this screen.

To contact the

user, click on the

user's name to

open an email

link.

Please do not

change the

password unless

requested by the

user.

Click on

"Update Modify

this Users

Information"

Click on a User Name

The Users

administrative data

will be displayed

Click on

"Delete this

User"

The program

will check the

user's file for

untransferred

lessons before

allowing you to

delete the user.

If there are any

open lessons

you must

contact the

user to resolve

them.
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